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	MIT Chinese Students Club

Election Procedures



Candidate Rules

1. Candidates cannot run for more than one office. 
2. Candidates must hold current CSC membership.
3. Candidates must declare their candidacy by March 19th, noon.  Any declaration of candidacy thereafter deems the candidate a write-in candidate (ie. will not appear on ballot).  Candidates may declare their candidacy by emailing John Wu <wuster>.

4. Declared candidates must submit a one-page platform (no larger than 8.5 x11, in Word format) no later than March 19th, noon, to John Wu <wuster>.  Declared candidates without platforms will still appear on the ballot.
5. Declared candidates must present a five-minute speech at the Elections Meeting on April 20th and also be prepared to answer any questions from members at that time.
6. Write-in candidates are permitted to run, but are not granted the privilege of presenting their speech at the Elections Meeting.  Write-in candidates are permitted to submit a one-page platform (no larger than 8.5 x11, in Word format) no later than March 20th, midnight, to John Wu <wuster>.  Platforms are not required to be a write-in candidate.
Voting Procedure
Voting period will last one week starting after the Elections Meeting on April 20th and continuing until April 25th, noon.  Voting will be done via email to exiting senior exec member, John Wu <wuster>.  A ballot and candidate platforms will be emailed to the member mailing list.  You must hold current CSC membership to vote.  Each member will be allowed one vote for each position.  Candidates are elected if they win a majority of the votes.   If no candidate has a majority of the votes (50%), then the top two candidates, by number of votes, will be entered into a second runoff election.


Results will be announced after Spring Break.  Any necessary runoffs will also happen after Spring Break.

Descriptions of MIT Chinese Students Club
Executive Committee Offices


MITCSC Executive Committee Positions:

(offices which allow for two co-chairs are denoted by a *)

President

Vice-President

Treasurer

Secretary


Social Chair*

Cultural Chair*

Publicity Chair*

Athletics Chair

Community Service & Relations Chair

Historian/Webmaster
Offices Descriptions

(current officer names and email provided for contact if you have questions about the position they hold)

President – Grace Lo <gracelo>
The president shall be responsible for each Execomm member in the execution of his/her office.  He/she shall be responsible for initiating and executing programs and activities that will help unify the club.  He/she shall at the end of his term of office complete an annual written report, which is to be made available to members of the MITCSC.

Responsibilities:

· Run weekly Execomm meetings

· Plan calendar for each term with deadlines and directors

· Organize monthly general meetings/study breaks

· Handle administrative matters

· Delegate responsibilities in order to help run an efficient event

· Quell any discord in Execomm

· Run elections 

Vice President – Tara Chang <tarac> 
The Vice-President shall assist the President, execute the duties of the position to which he/she is elected, and in addition, execute and discharge the duties of the President in the event of the President's absence.

Responsibilities:

· Organize the Annual Chinese New Year's Banquet

· Coordinate Big Sib/Lil Sib program

· Assist the President with his/her responsibilities, particularly in maintaining relations with other organizations such as ASA and cultural clubs
· Act as an active voting member of Execomm

Treasurer – Tiffany Yu <tiff_yu>
The Treasurer shall collect all dues, be responsible for all bills under direction of the Execomm, keep an account of all receipts and disbursements, present an annual report at the last General Meeting of the Academic year.

Responsibilities:

· Keep track of all financial matters in CSC.

· Submit budget proposal and present defense to the UA Finance Board to secure funding

· Submit applications for funding from other sources such as ARCADE/LEF

· Coordinate fund raising activities (i.e. pastry sales)

· Act as an active voting member of Execomm

Secretary – Serena Lin <sernea08>
The secretary/secretaries shall record the minutes of every General Meeting and Execomm meeting, maintain a directory of all members throughout the academic year, and provide copies of this Constitution to all members of the MITCSC upon request.  He/she shall also ensure that all communications of the club are delegated to the proper committee and that all records of such communications for the last five years be kept intact.

Responsibilities:

· Take minutes at Execomm meetings

· Maintain membership list

· Create membership cards

· Maintain and utilize the CSC mailing list

· Edit, publish, and distribute CSC newsletters bi-monthly

· Act as an active voting member of Execomm

Social Chairs – Spencer Sugimoto <srs2101> & Nick Nguyen <nnguyen>
The Social Director(s) shall be responsible for initiating and executing social programs under the direction of the Execomm.

Responsibilities:

· Organize semi-formals and parties (i.e. Utopia, clubbing events, etc.)

· Organize social events to promote club unity, such as the last-day-of-class BBQ

· Promote CSC events at other college functions and clubs

· Organize intercollegiate events

· Coordinate summer social events

· Act as an active voting member of Execomm

Cultural Chairs – Michelle Law <mlaw> & Chen Liu <qin87liu>
The Cultural Director(s) shall be responsible for initiating and executing a series of cultural programs under the direction of the Execomm.

Responsibilities:

· Plan cultural theme and monthly study break

· Coordinate IAP Cultural Mini-series

· Organize games which unite the organization and promote the culture

· Ensure CSC participation in campus wide cultural events (i.e. Nightmarket, I-Fair, Grains of Rice)

· Act as an active voting member of Execomm

Publicity Chair – Chris Wong <cwong08> & Ben Levick <blevick>
Publicity Director(s) shall be responsible for informing the members of the programs and activities involving the club through established media.

Responsibilities:

· Create and distribute posters around campus for all CSC events

· Maintain the CSC bulletin board in the infinite corridor

· Make drop posters, panel posters, invites, and tickets for large events

· Send out publicity emails regarding CSC events

· Act as the contact person through which all inquiries about the club are filtered

· Act as an active voting member of Execomm

Athletic Chair – Weiyang Sun <wysun>
Athletic Director shall be responsible for the initiation and execution of sports programs.

Responsibilities:

· Organize and run intercollegiate volleyball and basketball tournaments

· Coordinate IM teams and attend monthly IM meetings

· Plan activities such as Ski Trips and Skating Parties

· Act as an active voting member of Execomm

Community Service & Relations Chair – Jenny Chen <jpchen>
Community Affairs shall be responsible for executing programs within CSC for the benefit of the community.

Responsibilities:

· Coordinate CSC participation in CityDays and other campus-wide community service events

· Organize community service projects and encourage member participation

· Notify members about local service opportunities

· Maintain relations with community organizations such as CAPAY, AARW, etc., and notify members of community events
· Act as an active voting member of Execomm

Historian/Webmaster – John Wu <wuster>
The Historian shall be responsible for maintaining a record of all the events and activities put together by CSC. 

Responsibilities:

· Keep a record of all CSC events through pictures, notes, and videos.

· Maintain CSC Webpage

· Create the yearly CSC scrapbook 

· Act as an active voting member of Execomm

